
12 

 
 

SECTION 5 — ATTENDANCE POLICY 

ATTENDANCE –  The Attendance Policy has been revised consistent with the requirements of Act 138 of 2016. 
“Attendance” is the presence of a student on days school is in session.  “Absence” is the failure of a student to 
attend school on those days, half days and hours school is in session.  Attendance shall be required of all students 
enrolled in the schools during the days and hours that school is in session, except when the absence is “excused” 
as set forth below. 

 
A. POLICY STATEMENT:  The Board of Directors of Erie’s Public Schools requires that school-aged students 

enrolled in the schools of this District attend school regularly in accordance with the laws of the state.  The 
educational program offered by this District is predicated upon the presence of the student and requires 
continuity of instruction and classroom participation.  The regular contact of students with one another in the 
classroom and participation in well-planned instructional activity under the tutelage of a competent teacher are 
vital to this purpose.  The Board believes there is an educational nexus between classroom presence and 
achievement and that class attendance is relevant to the pupils’ overall performance, achievement and 
academic success.  It is the policy of the Board that pupils who are “truant” or have missed class due to 
unexcused days shall receive no credit for work or tests missed on the unexcused days , provided, however, the 
Administration in each building has the discretion to award credit to individual students who are involved in the 

 truancy system and, as a result, have participated in “extra-help” nights at school.

B. DEFINITIONS:   
1. “Citation” shall mean a nontraffic citation or private criminal complaint. 

2. “Compulsory school age” shall mean the period of a child’s life from the time the child’s parents elect to have 
the child enter school and which shall be no later than eight (8) years of age until the child reaches 
seventeen (17) years of age. The term does not include a child who holds a certificate of graduation from a 
regularly accredited, licensed, registered or approved high school. According to the Pennsylvania State 
Supreme Court in Commonwealth v. Kerstetter, 2014 PA LEXIS 1500 (Pa., June 16, 2014), although 
parents are not required to enroll their child in kindergarten, once the election to enroll a child in school 
(including kindergarten) is made, the child is subject to the School Code’s compulsory attendance 
requirements. 

3. “Court” shall mean a magisterial district court or a court of common pleas. 

4. “Excused absence” shall mean an absence from school which is permitted under this Attendance Policy. 
Excused absences include: 

a. Illness – If a student is dismissed from school during school hours for health-related reasons by a 
certified school nurse, registered nurse, licensed practical nurse or a school administrator or other 
school official, the student’s absence from school shall be deemed excused. 

If a student is unable to attend school due to illness, the student shall submit to the District a written 
excuse from either his/her parent or licensed practitioner of the healing arts within three (3) school days 
after the absence.  Failure to submit a written excuse within this time frame shall result in the absence 
being recorded as unexcused. 

If a student accumulates more than ten (10) absences due to illness during one school year, the school 
administration shall require the student to provide a medical statement or excuse from a licensed 
practitioner of the healing arts for every subsequent absence due to illness.  Failure to provide the 
requested medical excuse shall result in such absence being classified as unexcused. The District will 
send a notification to the parent/guardian/person in parental relation after a student has accumulated 
eight (8) absences due to illness during the school year, warning them of the implementation of the ten 
day rule. 

b. Death in the family, to allow for student to attend funeral or burial services. 
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c. Religious holidays and religious instruction (with religious instruction limited to a total of not more than 
36 hours per school year). 

d. Emergency – school administrators will determine whether a specific circumstance qualifies as an 
“emergency” on a case-by-case basis. 

e. Delay or absence of school bus. 

f. Educational tour/trip/high school shadow. 

g. Family trips – Special permission is required for students to take family trips during the school year.  At 
least two (2) weeks prior to the trip, the parent/legal guardian must submit a written request to the 
Superintendent of the District.    The Superintendent will review the student’s records (attendance, 
disciplinary and academic).  Students who have a history of attendance issues, discipline issues and/or 
who are in academic jeopardy may not receive approval from the Superintendent to take a family trip 
during the school year.  The school administration shall only approve one family trip per student per year 
and the duration of that trip may not exceed five (5) school days.    Family trips  that are not preapproved 
by the Superintendent shall result in the student’s absence being recorded as unexcused. 

h. Court appearance. 

i. Dental, medical and therapy appointments – Students who need to leave school for the purpose of 
obtaining professional health care, dental care or therapy service rendered by licensed practitioners 
shall submit a note from the parent and/or an appointment card from the doctor/dentist/therapist to the 
school office prior to the appointment.  Students/parents are asked to schedule medical 
appointments after school as much as possible.  The student must obtain written proof from the 
doctor/dentist that he/she appeared at the appointment, which must be returned to the Attendance 
Office upon the student’s return to school, or the absence from school will be considered 
UNEXCUSED.  Students must come to school prior and return to school after their scheduled 
appointment.  Leaving unreasonably early or returning unreasonably late from these 
appointments will be considered unexcused absences from school. 

j. Weather emergency – If the Superintendent orders the schools closed, parents are not required to send 
a written excuse for their child’s absence on that day.  If the Superintendent makes a public 
announcement that parents may use their discretion whether to send their child to school, parents may 
make the determination whether to have their child attend school.  If the child misses school on an 
official “parent discretion day,” the parent must send a written excuse regarding that weather-related 
absence with their child upon the child’s return to school. Failure to send a written excuse in these 
circumstances will result in the absence recorded as unexcused.   
 

k. Pennsylvania Agricultural Fair Act trips – as required by Section 1329(b) of the Pennsylvania Public 
School Code, students may be excused for participation in a project sponsored by an organization that is 
eligible to apply for a grant under the Pennsylvania Agricultural Fair Act, 3 P.S. §1505. 

 
NOTE: Family vacations are no longer considered excused absences.  Days a student misses school due to 

going on a family vacation will be considered unexcused absences.   

 
  High School Only: 

 College visitation. 

 Junior/Senior excusal for interviews – When students have a written invitation or appointment to 
participate in a job interview, college admission, nurses’ training, trade or technical school as well as 
other post high school plans, they may be excused for a total of three (3) days during their Junior/Senior 
year.  The student is to obtain a permission slip from the appropriate guidance counselor and have this 
completed before the day he/she is to be excused.  After the appropriate counselor gives permission, 
the counselor sends a copy of the same to the attendance secretary.  For early morning appointments, 
the request from the parent may be brought the day prior to the appointment. 

 
5. “Habitually truant” shall mean six (6) or more school days of unexcused absences during the current school 

year by a student who is of compulsory school age. 
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6. “Offense” shall mean each citation filed by the District with the Court for a violation of the requirement for 
compulsory school attendance requirements regardless of the number of unexcused absences alleged in 
the citation. 

 
 

7. “Person in parental relation” shall mean a: 
a. Custodial biological or adoptive parent. 
b.  Noncustodial biological or adoptive parent. 
c. Guardian of the person of a child. 
d. Person with whom a child lives and who is acting in a parental role of a child. 

 
This definition shall not include any county agency or person acting as an agent of the county agency in the 
jurisdiction of a dependent child defined under 42 Pa.C.S. § 6302. 

 
8. “School” shall mean the educational entity in which the child is enrolled. 

 
9. “School attendance improvement conference” shall mean a conference where the child’s absences and 

reasons for the absences are examined in an effort to improve attendance, with or without additional 
services.  A “School Attendance Improvement Plan” will be drafted at this conference.  The following 
individuals shall be invited to the school attendance improvement conference: 

a) The child. 
b) The child’s person in parental relation. 
c) Other individuals identified by the person in parental relation who may be a resource. 
d) Appropriate school personnel. 
e) Recommended service providers. 

 
10. “School attendance improvement plan” shall mean a plan developed during the school attendance 

improvement conference, the purpose of which will be to identify the factors causing the truant behaviors 
and strategies which are intended to result in more regular attendance patterns.  

 
11. “School day” shall mean the length of time that a compulsory school aged child is expected to be receiving 

instruction during a calendar day. The District has determined one school day is comprised of 330 minutes 
in grades 7-12 and 300 minutes in grades K-6. 
 

12. “School-based or community-based attendance improvement program” shall mean a program designed to 
improve school attendance by seeking to identify and address the underlying reasons for a child’s absences. 
The term may include an educational assignment in an alternative education program, provided the program 
does not include a program for disruptive youth establish pursuant to Article XIX-C of the Pennsylvania 
Public School Code. 

 
13. “Truant” shall mean having incurred three (3) or more school days of unexcused absences during the 

current school year by a compulsory school aged child. 
 
14. “Unexcused absence” shall mean an absence from school which does not fall into one of the “excused 

absence” categories and/or for which  a written explanation has not been submitted within the time period 
and in the manner required by the District in this Attendance Policy.  

a. An out-of-school suspension is not considered an unexcused absence.  
b. Students will receive no credit for work/assignments/tests which are due or are taken on dates that are 

unexcused, except for when the building administrator grants an exception on a case by case basis 
when a student is involved in the truancy process and has participated in “extra-help” programs at the 
school.  

c. Students who accumulate more than twenty (20) unexcused absences during their senior year may not 
walk during the graduation ceremony, although the Building Principal may make exceptions on a case 
by case basis when/if the student breaks the pattern of absences and goes a period of time with regular 
attendance. 
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C. EXCUSED ABSENCES: A student’s absence will be considered “excused” only if it falls within one of 
the categories defined above. The following procedure shall be followed when a student is absent from 
school: 

 
1. Parents are requested to call their student’s School Attendance Office by 9:00 a.m. on the day their student 

is absent to report all excused absences or tardies. 
2. Within three (3) school days from when a student returns to school after an absence, he/she must present a 

written excuse from a parent or guardian (or physician) to the school’s designated attendance officer. 
3. The written excuse shall provide the student’s full name, grade, list the dates of absence and an 

explanation of the reason(s) for the absence. The parent or guardian must sign and date the written 
excuse. 

4. Upon receipt of the required written excuse in the mandatory time frame, the absence will be recorded as a 
“legal absence.” Building Principals may use discretion to extend the 3 day time frame for submitting 
excuses for extenuating circumstances, on a case by case basis but in no event may a Building Principal 
accept excuses later than ten (10) calendar days from the date of the student’s return from the absence. 

 
 Excused absences are not to be considered perfect attendance. The only exceptions to this policy are: 

school-related field trips, weather emergencies, District/school sanctioned sports or other extra-curricular 
activities, absence from school for religious instruction. No other exceptions are made. 

 
 The following reasons for absences are NOT legal and shall NOT count as “excused” absences: family 

vacations, personal business (work/hair appointments/shopping), oversleeping, missing the bus, car problems, 
hunting, babysitting siblings or others, senior skip day, general excuses (such as “out of town,” “at an 
appointment,” or “family emergency”). Building administrators will contact parents to gain further explanation of 
general excuses. 

 
D. UNEXCUSED ABSENCES OF COMPULSORY SCHOOL AGED STUDENTS AND TRUANCY VIOLATIONS – 

Repeated unexcused absences or their equivalent (unexcused tardy minutes or unexcused minutes of 
class cuts) constitute “truancy” and will result in the referral of the student and his/her persons in 
parental relation to Court for violation of compulsory attendance laws. 

 A compulsory school aged student who accumulates ten (10) unexcused absences during one school 
year will no longer be eligible to participate in and/or attend all extracurricular activities and clubs, 
including but not limited to:  field trips, participating in all athletics and other extracurricular activities, 
attending (as a spectator) all athletics and other extracurricular activities, dances, etc. However, after a 
period of improved attendance, the Building Administrator has the discretion to reinstate a student’s 
privileges to participate in and/or attend extracurricular activities and clubs. 

 
 Compulsory aged students must comply with the compulsory education/truancy provisions of the Pennsylvania 

School Code.  The following procedures shall be followed in accordance with mandatory Pennsylvania law: 

1. Truant Students.  When a student acquires three (3) or more days (or their equivalent) of unexcused 
absences during the current school year, s/he is considered “truant.”   

a) Within ten (10) school days of the student’s third unexcused absence, the District will notify in 
writing the person in parental relation with the student who resides in the same household as the 
student of the student’s compulsory school attendance violation.  This written Truancy Notice 
shall: 

(i) Include a description of the consequences that will follow if the student become habitually 
truant (described below); and 

(ii) Schedule a School Attendance Improvement Conference. 

When the Truancy Notice is transmitted to a person who is not the parent of the student, the 
Truancy Notice shall also be provided to the student’s parent if the parent’s mailing address is on 
file with the District and the parent is not precluded from receiving the information by court order. 

b) The School Attendance Improvement Conference: 
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(i) Relevant school officials and recommended service providers, the person in parental relation 
with the student who resides in the same household as the student, the student’s parent/s (if 
possible) and any other relevant individuals shall meet to discuss the reasons for the 
student’s absences in an effort to improve attendance and to create a written School 
Attendance Improvement Plan (“SAIP”). 

(ii) The Conference shall occur even if the person in parental relation with the student and/or 
parents decline to participate or fail to attend the scheduled conference.  The District officials 
present at the conference will proceed to discuss the student’s attendance and will draft 
the SAIP and shall then provide copies of the SAIP to the student, the person in parental 
relation with the student who resides in the same household as the student and the student’s 
parent/s if parent/s’ mailing address is on file with the District and the District can share the 
information with the parent/s. 

(iii) Compulsory school attendance/truancy prosecution shall not take place until the Conference 
takes place and the SAIP is completed. 

2. Habitually Truant Students.  Students are deemed to be “habitually truant” when they have acquired six (6) 
or more days of unexcused absences in the current school year.  The procedures followed depend on 
whether the student is 14 years and younger or 15 years and older: 

a. Procedure for Habitually Truant Students Fourteen Years Old and Younger:  If a student has 
acquired six (6) or more unexcused absences in the current school year and after the SAIP was 
completed at the Conference, the District shall: 

(i) Refer the student to: 

(a) a school-based or community-based attendance improvement program, or 

(b) the Erie County Office of Children and Youth for services or possible disposition 
as a dependent child under 42 Pa. C.S. Ch. 63 (relating to juvenile matters).  
When/if the District refers the student to OCY for this purpose, the District must 
provide verification to OCY that the School Attendance Improvement Conference 
was held. 

(ii) File a citation in the office of the appropriate Judge against the person in parental relation 
who resides in the same household as the student, provided, however, the Building 
Administrator may take extenuating circumstances into account and determine not to file 
a truancy citation on a case by case basis. 

c) Procedure for Habitually Truant Student Aged Fifteen (15) Years or Older:  If a student has acquired 
six (6) or more unexcused absences in the current school year and after the SAIP was completed at 
the Conference, the District shall: 

(i) Refer the student to a school-based or community-based attendance improvement 
program or service, if one is appropriate and available in the opinion of the Building 
Administrator. 

(ii) File a citation in the office of the appropriate Judge against the child or against the 
person in parental relation who resides in the same household as the child, provided, 
however, the Building Administrator may take extenuating circumstances into account 
and determine not to file a truancy citation on a case by case basis. 

(iii) If the Building Administrator does refer the student to a school-based or community-
based attendance improvement program and the student either refuses to participate in 
that program and/or continues to incur additional unexcused absences after the referral, 
the District may refer the student to the Erie County Office of Children and Youth for 
possible disposition as a dependent child under the provisions of 42 Pa. C.S. Ch. 63.  
When/if the District refers the student to OCY for this purpose, the District must provide 
verification to OCY that the School Attendance Improvement Conference was held. 
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3. Truancy Citations.  When the District files truancy citations regarding a student’s habitual truancy, the 
following shall occur: 

a. The citation shall be filed with the Judge based on the location of the school in which the student is 
enrolled.  The school must provide verification that a School Attendance Improvement Conference 
was held. 

b. When a truancy citation is filed against a student and/or a person in parental relation who resides in 
the same household as the child, the Judge (not the District) shall send written notice of the truancy 
hearing to the school, to the person in parental relation and to Erie County Office of Children and 
Youth. 

c. At the truancy hearing: 

i. The District has the burden of proving beyond a reasonable doubt that, while subject 
to compulsory school attendance, the student was habitually and without justification 
truant from school. 

ii. It is an affirmative defense to a truancy citation filed against a person in parental 
relation who resides in the same household as the student if the person in parental 
relation to the student took every reasonable step to ensure attendance of the 
student at school. 

iii. The District, to the extent possible, shall inform the Judge of any prior conviction of 
the child or person in parental relation who resides in the same household as the 
student for a violation of compulsory school attendance laws.  The District, student 
and person in parental relation will be given an opportunity to present relevant 
information to the Judge, specifically including the student’s attendance after the 
citation was filed and while the proceeding is pending. 

iv. The Judge will issue a decision on whether the evidence established whether the 
student or person in parental relation has violated the compulsory school attendance 
requirements of the School Code. 

d. Filing subsequent truancy offenses after the initial truancy hearing:  No citation may be filed against 
a child or a person in parental relation with the child who resides in the same household as the child 
for a subsequent violation of compulsory school attendance if any of the following circumstances 
apply: 

(i) The initial truancy proceeding is already pending against the student or a person in 
parental relation with the student who resides in the same household as the student and 
judgment in the first proceeding has not yet been entered, unless a warrant has been 
issued for failure of the student or person in parental relation to appear before the court 
and the warrant has not yet been served. 

(ii) A referral for services has been made to the Erie County Office of Children and Youth 
and OCY has not closed the case. 

(iii) A petition has been filed alleging the child is dependent due to being habitually truant 
under 42 Pa.C.S. Ch. 63 (relating to juvenile matters) and the case remains under the 
jurisdiction of the juvenile court. 

4. Penalties for Violating Compulsory School Attendance Requirements.   

a. Both a student or a person in parental relation who resides in the same household as the student 
may be convicted of a truancy violation.  In such case, the following penalties may be ordered by the 
Judge: 

i. sentenced to pay a fine for the benefit of the school that is responsible for the truancy 
proceedings in an amount not exceeding three hundred dollars ($300) together with court 
costs except that, in the case of a second offense, the maximum fine for a person in parental 
relation may be a higher amount within their ability to pay not exceeding five hundred dollars 



18 

($500) together with court costs and, in the case of a third or subsequent offense, the 
maximum fine for a person in parental relation may be a higher amount within their ability to 
pay not exceeding seven hundred and fifty dollars ($750) together with court costs; 

ii. sentenced to perform community service; or 

iii. required to complete an appropriate course or program designed to improve school 
attendance which has been approved by the president judge of the judicial district. 

b. The Judge may suspend the sentence of a person convicted of an offense and may remit or waive 
fines and costs if the student attends school in accordance with a plan devised by the Judge. 

c. Upon a second or subsequent conviction of a student or a person in parental relation with the 
student who resides in the same household as the student for a violation of the requirements of 
compulsory school attendance in a Court within this Commonwealth within a three-year period, the 
Court shall refer the child for services or possible disposition as a dependent child under 42 Pa.C.S. 
Ch. 63. 

d. Upon failure of a person to satisfy the penalty of a fine imposed by the Court under Paragraph a, 
above,, the person in parental relation may be found in contempt of court and, upon conviction, may 
be sentenced to the county jail for a period not to exceed three (3) days in any one case. The Court 
shall make such a determination based on specific finding that the person in parental relation had 
reasonable ability to comply with the penalty imposed and that noncompliance was willful. The 
following shall apply: 

i. In the case of a student, the failure to satisfy a fine or costs imposed under this section shall 
not be considered a delinquent act. 

ii. The president judge of a judicial district may adopt a local policy under 42 Pa.C.S. § 6304 
(relating to powers and duties of probation officers) and the Pennsylvania Rules of Juvenile 
Court Procedure to provide that a juvenile probation officer may receive allegations that the 
student who fails to satisfy a fine or costs imposed under this section is dependent for the 
purpose of considering the commencement of proceedings under 42 Pa.C.S. Ch. 63. 

e. If a student is convicted of a violation of the compulsory school attendance requirements, the Court 
may send the Pennsylvania Department of Transportation a certified record of the conviction on a 
form prescribed by the Department only if the student fails to comply with a lawful sentence entered 
for the violation and is not subject to an exception to compulsory attendance pursuant to Section 
1330 of the School Code. 

f. The Department of Transportation shall suspend for ninety (90) days the operating privilege of a 
student upon receiving a certified record that the student was convicted of a summary offense under 
the compulsory school attendance requirements. If the Department of Transportation receives a 
certified record of a second or subsequent conviction of a student pursuant to this section, the 
Department shall suspend the student’s operating privilege for six (6) months. 

g. A student whose record is received by the Department of Transportation as described above and 
who does not have a driver’s license shall be ineligible to apply for a driver’s license under 75 
Pa.C.S. § 1505 (relating to learners’ permits) and 1507 (relating to application for driver’s license or 
learner’s permit by minor) for the time period specified in Paragrah 4(f) above. If the student is under 
sixteen (16) years of age when convicted, suspension of operating privileges shall commence in 
accordance with 75 Pa.C.S. § 1541 (relating to period of disqualification, revocation or suspension of 
operating privilege) for the time specified in Paragraph 4(f). 

h. A student whose driving privileges have been suspended or whose eligibility for a permit or license is 
delayed under this section may have that license or eligibility restored by providing the Department 
of Transportation with a form developed by the Department of Transportation containing the 
following information in the form of a certified record from the student’s school that the student: 

i. has attended school for a period of at least two (2) months after the first conviction or four (4) 
months after the second conviction without an unexcused absence or unexcused tardy; 
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ii. is subject to an exception to compulsory attendance under Section 1330 of the School Code; 
or 

iii. has graduated, withdrawn from school pursuant to compulsory attendance requirements 
under Section 1327 of the School Code, has received a general education diploma or has 
enlisted in the military. 

i. Expungement of Record for Student Under Certain Conditions.  Upon application from a student who 
has a conviction of a summary offense of compulsory school attendance violations, the Court shall 
grant an expungement of the conviction from the student’s record if all of the following apply: 

i. The student has earned a high school diploma, a Commonwealth secondary school diploma 
or another Department of Education-approved equivalent, or is subject to an exception to 
compulsory attendance under Section 1330 of the School Code. 

ii. The student has satisfied any sentence imposed by the court with respect to the conviction, 
including payment of fines and costs. 

If the Court grants an expungement as described under Paragraph 4(i), the Court shall order the 
Department of Transportation to expunge all administrative records related to the convictions. 

E. UNEXCUSED ABSENCES FOR STUDENTS BEYOND COMPULSORY SCHOOL AGE (students 17 years or 
older ): 

 
Students who are beyond compulsory school age are not subject to the truancy provisions of the Pennsylvania 
Public School Code.  However, these students are subject to the following rules related to attendance: 

1. Students who have missed days of school or specific classes for reasons that do are not considered 
“excused” shall receive no credit for work or tests missed on the unexcused days of classes. 

2. Students who accumulate ten (10) unexcused absences during one school year will no longer be eligible to 
participate in and/or attend all extracurricular activities and clubs, including but not limited to: field trips, 
participating in all athletics and other extracurricular activities, attending (as a spectator) all athletics and 
other extracurricular activities, dances, etc. However, after a period of improved attendance, the Building 
administrator has the discretion to reinstate a student’s privileges to participate in and/or attend 
extracurricular activities and clubs. 

 

F. TARDINESS – Tardiness to school interferes with a student’s learning just as if that student is absent 
from school. Chronic tardiness is unacceptable both in school and in the workplace. 

Unexcused tardies may, when added together, constitute the equivalent of an unexcused absence 
from a day(s) of school, trigger internal District interventions and/or truancy prosecution 
procedures. NOTE: 330 unexcused tardy minutes constitute one unexcused day of absence in 
grades 7–12; 300 illegal tardy minutes constitute one unexcused day of absence in grades K–6. 

Any student who is not present in school within the first 3.5 hours after the start of the school day, regardless 
of whether the absence is excused or unexcused, will not be permitted to participate in any school or extra-
curricular activity that day. 

1. Grades K – 8 – A student who is tardy to school after homeroom must report directly to the office where 
a tardy/excuse form will be completed and given to the student.  This form must be presented to all 
teachers by the student for their signature.   

 

2. Grades 9 – 12 - A student who is tardy to school after the bell rings for first period must report directly to 
the Attendance Office where a tardy/excuse form will be completed and given to her/him.  This form 
must be presented to all teachers by the student for their signature. 
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G. MISCELLANEOUS PROVISIONS RELATING TO ATTENDANCE 

d) LEAVING SCHOOL WITHOUT PERMISSION/CUTTING CLASS – a student must have written 
permission by the parent/guardian describing a legal reason to be absent from school as set 
forth in Section 5 of this handbook. He/she is not to leave the building or an assigned class for 
any reason.  Under no circumstances should a student call home and ask his/her parents to 
come and take him/her home.  When necessary, such calls should be made by the school nurse 
or the appropriate administrator.  If the student has forgotten his/her written permission, an 
administrator may call the parent documenting permission received by phone.  Failure to comply 
with this policy shall result in the student being assigned an illegal or unexcused absence for the 
time missed from school and/or class.  Students may be assigned disciplinary consequences for 
violation of this policy.  A “0” will be given in classes which a student has cut or missed without a 
legal excuse. 
 

e) HOMEWORK AND ASSIGNMENTS FOR DAYS OF LEGAL ABSENCES – When a student is 
absent (excused), a homework assignment request must be made by parents through the school 
administrator.  At least one day (24 hours) prior notice should be given for instructors to gather 
all materials requested.  Parents may pick up assignments in the office during regular school 
hours. 
 
After returning to school, the student will have no more than (10) school days to complete all 
schoolwork. 

f) PARTICIPATION IN SCHOOL ACTIVITIES AND SCHOOL DANCES – Any student missing any 
portion of a school day without an excuse setting forth a legally permitted reason for the absence 
as defined in the Attendance Policy WILL NOT BE PERMITTED to participate in any school 
activity that day. STUDENTS ARE ALSO INELIGIBLE TO ATTEND A SCHOOL DANCE IF 
THEY HAVE HAD ANY SUSPENSIONS IN THE MONTH (30 CALENDAR DAYS) PRIOR TO 
THE DATE OF THE DANCE. 

g) ATTENDANCE FOR STUDENTS ON HOME TUTORING PENDING EXPULSION – For 
students who are on out of school suspension pending expulsion, the District considers those 
students legally absent from school for those ten days of suspension.  Students will receive 
home tutoring services after the tenth day of suspension until they return to school or until they 
begin their expelled placement.  One hour of home tutoring is the equivalent of one day of 
attendance at school, and a student’s attendance record will reflect that.  A student’s failure to 
attend or participate in one hour of home tutoring shall be considered one unexcused day of 
absence, unless the parent/guardian submits an excuse for that absence consistent with the 
District’s Attendance Policy. 

 Compulsory school attendance (truancy) rules apply to students on home tutoring.  This means a 
student’s failure to participate in three hours of home tutoring without a legitimate excuse for those 
absences will equate to three days of unexcused absences, triggering the truancy provisions outlined in 
the Attendance Policy. 
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	SECTION 1 — INTRODUCTION
	SECTION 2 — RIGHTS OF STUDENTS, PARENTS AND STAFF
	A. RESPONSIBILITIES OF STUDENTS:
	1. Accept each person as an individual human being and promote intercultural and group relations and understanding.
	2. Apply abilities and interests to the improvement of a knowledge base and to the development and application of learning skills.
	3. Recognize and function within the policies established by the School Board and school officials.
	4. Attend school for the purpose of obtaining a quality and meaningful education.
	5. Abide by rules and regulations necessary for the orderly conduct of school activities by the administration and faculty.
	6. Implement and abide by rules and regulations developed through the cooperation of student-faculty committees.
	7. Contribute cooperatively toward the improvement of the teaching-learning situation and strive for the overall betterment of the total school environment.
	8. Maintain respect for school officials and other students and exhibit conduct reflecting self-control, self-regulation and self-discipline.

	B. RESPONSIBILITIES OF PARENTS/GUARDIANS:
	1. Exemplify an enthusiastic and supportive attitude toward work and education.
	2. Build a good working relationship between themselves and school personnel.
	3. Teach their children self-respect, self-control, respect for the law, respect for others and the property of others, and accountability for their actions.
	4. Insist on prompt and regular attendance.
	5. Encourage their children to take pride in their appearance.
	6. Cooperate with the school in jointly resolving school-related problems.
	7. Become involved in the school.
	8. Set realistic standards of behavior for their children.
	9. Help their children develop skills to withstand negative peer pressure.
	10. Provide a place conducive for study and the completion of homework assignments.
	11. Motivate their children to develop a keen interest in learning and exploring multiple fields of knowledge.
	12. Review the Student Handbook as a family, being especially aware of attendance, discipline, and Zero Tolerance policies.
	13. Make sure that their children are in good health.  Good health is essential to ensure effective classroom performance.
	14. Learn all they can about the curriculum and curriculum activities.
	15. Attend parent/teacher conferences, parent/teacher organization meetings, and special events sponsored by the school.
	16. Be aware that they are responsible should their children have any financial obligations.  These include, but are not limited to, lost books, fines, and damage of property.

	C. RESPONSIBILITIES OF TEACHERS/STAFF:
	1. Promote a climate of mutual respect and dignity which will strengthen the student’s self-image.
	2. Utilize classroom strategies and techniques that contribute to student success.
	3. Teach students the skills to become responsible citizens.
	4. Honor “Time on Task.”  This helps tremendously in preventing most discipline problems.
	5. Stay close enough to students so as to know what they are doing.
	6. Always stand outside their doors to greet students, and to say goodbye to them.
	7. Reflect a personal enthusiasm for teaching and learning as well as a genuine concern for the individual student.
	8. Guide classroom activities as students learn to think and reason, to assume responsibility for their actions, and to respect the rights of others.
	9. Help students to cope with negative peer pressure.
	10. Be sensitive to changing behavioral patterns.
	11. Strive for mutually respectful relationships with students.
	12. Assist students and administrators in developing a climate in the school that is conducive to wholesome learning and living.
	13. Report immediately to the principal any student who may jeopardize his/her own safety, the safety of other students, the safety of teachers, or who seriously interferes with the instructional program of the classroom as required by the Student Cod...
	14. Serve as surrogate parents/guardians in matters of behavior, discipline and academics in accordance with Pennsylvania School Law.
	15. Interpret and review the discipline policy with students in class/advisory period.
	16. Be fair, firm, and consistent in enforcing the discipline provisions of the Student Handbook in the classroom, in the hallway, in the restrooms, on school transportation, on the school campus, and at all school-sponsored activities.

	D. RESPONSIBILITIES OF ADMINISTRATORS:
	1. Promote a climate of mutual respect and dignity which will strengthen students’ self-image.
	2. Reflect a personal enthusiasm for teaching and learning as well as a genuine concern for individual students.
	3. Develop procedures which reduce the likelihood of student misconduct.
	4. Make sure that all incidents are carefully and thoroughly investigated.
	5. Provide the opportunity for students, staff, and parents to approach the administrator directly for redress of grievance.
	6. Develop close, cooperative relationships with parents for the educational benefit of students.
	7. Utilize all appropriate auxiliary staff and community agencies to help parents and students identify problems and seek solutions.
	8. Be fair, firm, and consistent in all decisions affecting students, parents, and staff.
	9. Demonstrate, by word and personal example, respect for law and order, self-discipline, and a genuine concern for all persons.
	10. Strive for mutually respectful relationships with students.
	11. Establish and maintain building security.
	12. Assume responsibility for the dissemination and enforcement of the discipline policy.
	13. Comply with pertinent laws governing hearings, suspensions, and the rights of students.
	14. Support teachers and parents in their effort to enforce discipline policy.


	SECTION 3 — STUDENT BEHAVIORAL EXPECTATIONS
	A. ARRIVE TO SCHOOL AND CLASSES ON TIME. Punctuality is very important.
	1. During homeroom or first period, students and staff will have the opportunity to stand, salute the flag and to recite the Pledge of Allegiance.  Students or staff who choose to refrain from standing, saluting the flag, and/or reciting the Pledge of...
	2. Listen to all announcements and respect the rights of others to listen.  Review the weekly schedule.
	3. Follow the rules of conduct posted in each homeroom/classroom.
	B. REPORT TO CLASS WITH NECESSARY BOOKS, MATERIALS, SUPPLIES, AND ASSIGNMENTS.
	1. Refrain from sleeping in class — this is unacceptable.
	2. Refrain from eating and drinking in class.
	3. Refrain from putting feet on desks and chairs.
	4. Stay on academic tasks until the end of the class period. No one should be in the doorways waiting for the bell to ring.
	C. MOVE THROUGH THE BUILDING IN AN ORDERLY MANNER.
	1. Refrain from running and yelling. Use “inside voice” when talking to teachers and peers.
	2. When walking in the halls, stay to the right.
	3. If there is a fire drill or disaster of any kind, follow directions and move silently.
	D. FOLLOW LUNCH SCHEDULE AND RULES. Lunch is a time for fellowship with peers. Use “inside voice” during lunch period.
	E. USE CLIPBOARD/HALL PASS APPROPRIATELY. A hall pass is for one student and it must be signed by the teacher.
	F. LIMIT DISPLAYS OF AFFECTION (see Inappropriate Touching and Sexual Conduct in Student Code of Conduct section).
	G. DRESS CODE – General Rules Applicable to All Students, grades Kindergarten - 12
	1. General rules regarding student dress.  The following regulations regarding student dress
	generally apply to all District schools, in addition to the more specific requirements of the Dress Code Policy detailed further in this section:
	Though an individual’s dress and adornment/appearance is a matter of personal preference and
	choice, certain styles of dress/appearance are not appropriate in school for the health, safety, welfare of students and staff.  Students will be required to change inappropriate clothing or appearance or be sent home to do so and return.  For this r...
	a) Wear clothes that are not revealing or suggestive, such as see-through blouses, halter
	tops, tank tops, bare midriffs, cutoffs.
	b) Wear clothing, jewelry, and other accessories which do not promote, encourage, or
	depict any form of drugs (including alcohol), obscene, lewd or vulgar language or action, or promote any illegal activity.
	c) Wear pants which are secure around the waist. Pants may not be “distressed” (e.g. have rips or holes).
	d) Wear clothing which cannot potentially cause harm to another person, damage to property, or create an unsafe environment.
	e) Wear shorts and skirts, the hem of which must be no shorter than two inches above the
	knee.
	f) Students must wear shoes or footwear appropriate for the school setting. Hard soled shoes, including sneakers, are appropriate. Students may not wear open-toed shoes, slippers, high-heels, sandals or flip-flops to school.
	g) Outerwear and hoodies: Outerwear, including hoodies, must be placed in lockers from “bell to bell” and is not permitted to be worn during the school day. Outerwear includes but is not limited to coats/jackets, hoodies, windbreakers, wind pants, glo...
	The administration may impose additional limitations on dress and/or appearance if the attire or appearance causes a disruption of the educational process or constitutes a health or safety hazard.
	H. Dress Code Policies:
	1. Grades K – 8 Dress Code. Students shall wear:
	a) Pants or shorts, in District-approved solid colors which must be “dress” or “docker” in
	style and be worn or belted at the waist.  The hem of the shorts must be no shorter than two inches above the knee.
	b) Shirts must be oxford, buttoned polo or turtleneck style with sleeves (short or
	long) and collar and must be in any solid color (e.g., no patterns, words, pictures, etc.).  Shirts must be tucked into the pants at all times.
	c) Optional, sweaters (v-neck or cardigan), blazer, suit jacket or vest, to be worn over shirt,
	in any solid colors.
	d) Skirts, skorts or jumpers, in solid colors and worn or belted at the waist. The hem of the skirts, skorts and jumpers must be no shorter than two inches above the knee.
	Exceptions:
	1) Exceptions to the K-8 mandatory dress code will be made on a case by case basis in order to accommodate bona fide religious beliefs and special health conditions.
	2) The wearing of official and approved school club, school organization or school theme uniforms shall not be considered a violation of the Mandatory Dress Code policy.
	3) School principals or building administrators at each school shall have the discretion to
	designate “School Spirit Days.”  School Spirit Days could include, but are not limited to, non-uniform days, hat days, colorful sock days, special theme days, etc.
	2. High School (Grades 9-12) Dress Code. Students shall wear:
	a) Pants, shorts, skirts, skorts, in any solid color (e.g. no patterns, words or pictures, etc.), including denim or “jeans,” which must be worn or belted at the waist. The hem of the shorts, skirts or skorts must be no shorter than two inches above t...
	b) Shirts must be in any solid color (e.g. no patterns, words, pictures, etc.). Shirts must be tucked into the pants/skirts at all times, provided, however, students may wear shirts or jerseys with the official or approved name or logo of the home sch...
	c) Exceptions to the High School mandatory dress code will be made on a case by case basis in order to accommodate bona fide religious beliefs and special health conditions.
	d) Specific dress requirements may be assigned to students participating in technical labs or other classes or activities that necessitate the wearing of specific clothing in order to maintain the health and safety of that student and others. These cl...
	I. SMOKING/TOBACCO.  The use or possession of tobacco products is prohibited in a school building, a school bus or on school property owned by, leased by or under the control of the school district.  (Smoking on school property is also prohibited unde...
	J. LOCKERS AND LOCKS.  Some students in grades K-8 and high school students are given the privilege of being assigned a specific locker in which to store school materials and personal property during school hours.  Students are allowed and are encoura...
	K. SETTLE CONFLICTS APPROPRIATELY. Keep your hands and feet to yourself.
	L. USE APPROPRIATE LANGUAGE.
	M. RESPECT SCHOOL PROPERTY AND THE PROPERTY OF OTHERS.
	N. RESPECT YOUR PEERS.
	O. RESPECT THE STAFF AND VISITORS.
	P. RESPECT YOURSELF.
	Q. SEARCH OF STUDENTS.
	1. School officials have the authority to search a student when they have reasonable suspicion that a particular student has violated or is violating the rules of the District or any local, Pennsylvania or federal law.
	2. Students may also be subject to searches by metal detectors (either hand held or walk through) in conformance with the District’s “Weapons Search with a Metal Detector" policy, contained in this Student Handbook, whenever entering school either dur...
	3. Suspicionless searches (examples – random school-wide or classroom student and locker searches, wanding every 3rd student entering a school building, etc.) may be authorized on a case by case basis and shall conform to all relevant Pennsylvania and...
	R. END OF THE SCHOOL DAY – All students must leave the building immediately, unless supervised by a member of the staff.
	S. STUDENT IDENTIFICATION PHOTOGRAPH.  For security purposes, every student is required to have an annual photograph taken by the District to be included in the student’s profile on the District’s confidential student information system (Infinite Camp...

	SECTION 4 — SCHOOL ASSIGNMENT
	SCHOOL ASSIGNMENT/ENROLLMENT – If a student changes residence within the District during the school year which results in that student being assigned to a different District school, the Administration shall comply with the following guidelines:
	a. Generally, students must attend the school assigned to their new residence. The Superintendent or his/her designee may make exceptions to this general rule on a case by case basis for exigent circumstances.
	b. If a student moves to a new residence after the start of 2nd semester, the student has the option to attend the student’s current school if parents can provide transportation to the new school of residence for the remainder of that school year.
	If the Administration is made aware that a student is attending a District school which is not that student’s assigned school of residence, the Administration is directed to notify the student and parents/guardians of this District policy and ensure ...
	The Board of Directors is authorized by the Pennsylvania Public School Code to, upon cause shown, classify and assign pupils to any school as the Board deems best in order to properly educate those students.  24 P.S. §13-1310(a).  The Board has delega...
	Family Home-School Resolution Process
	Purpose: Parents often seek “school transfers” to solve issues with their assigned home school. A school transfer is not a viable solution and prohibits the district from working in the best interest of our students. Erie’s Public Schools does not hav...
	Each family that voices a concern within a home school will have an opportunity to work with a team of administrators, faculty and staff in finding solutions. The integrity and high quality of the student’s education will be the team’s singular goal. ...
	Process to Handle Family and Student Concerns:
	1. Meeting with Building Administrators
	a. Provide solution-based interventions
	b. Develop meaningful relationships with students and families
	c. Highlight the strengths of the school
	2. Meeting with Assistant Superintendent:
	The District’s Assistant Superintendent is the next level of Administrative staff who will review continued family or student concerns with their home school. When the situation is beyond the resources of the building administrators, the Assistant Sup...
	a. Special Education
	b. Student Assistant Program
	c. Transportation assistance
	3. School Transfer Consideration will be given when the situation reveals itself to be beyond repair within the current educational environment or the situation reveals extreme adversity that cannot be solved at the assigned home school. The Superinte...

	SECTION 5 — ATTENDANCE POLICY
	ATTENDANCE –  The Attendance Policy has been revised consistent with the requirements of Act 138 of 2016.
	“Attendance” is the presence of a student on days school is in session.  “Absence” is the failure of a student to attend school on those days, half days and hours school is in session.  Attendance shall be required of all students enrolled in the scho...
	B. DEFINITIONS:
	1. “Citation” shall mean a nontraffic citation or private criminal complaint.
	2. “Compulsory school age” shall mean the period of a child’s life from the time the child’s parents elect to have the child enter school and which shall be no later than eight (8) years of age until the child reaches seventeen (17) years of age. The ...
	3. “Court” shall mean a magisterial district court or a court of common pleas.
	4. “Excused absence” shall mean an absence from school which is permitted under this Attendance Policy. Excused absences include:
	a. Illness – If a student is dismissed from school during school hours for health-related reasons by a certified school nurse, registered nurse, licensed practical nurse or a school administrator or other school official, the student’s absence from sc...
	If a student is unable to attend school due to illness, the student shall submit to the District a written excuse from either his/her parent or licensed practitioner of the healing arts within three (3) school days after the absence.  Failure to submi...
	If a student accumulates more than ten (10) absences due to illness during one school year, the school administration shall require the student to provide a medical statement or excuse from a licensed practitioner of the healing arts for every subsequ...
	b. Death in the family, to allow for student to attend funeral or burial services.
	c. Religious holidays and religious instruction (with religious instruction limited to a total of not more than 36 hours per school year).
	d. Emergency – school administrators will determine whether a specific circumstance qualifies as an “emergency” on a case-by-case basis.
	e. Delay or absence of school bus.
	f. Educational tour/trip/high school shadow.
	g. Family trips – Special permission is required for students to take family trips during the school year.  At least two (2) weeks prior to the trip, the parent/legal guardian must submit a written request to the Superintendent of the District.    The...
	h. Court appearance.
	i. Dental, medical and therapy appointments – Students who need to leave school for the purpose of obtaining professional health care, dental care or therapy service rendered by licensed practitioners shall submit a note from the parent and/or an appo...
	j. Weather emergency – If the Superintendent orders the schools closed, parents are not required to send a written excuse for their child’s absence on that day.  If the Superintendent makes a public announcement that parents may use their discretion w...
	k. Pennsylvania Agricultural Fair Act trips – as required by Section 1329(b) of the Pennsylvania Public School Code, students may be excused for participation in a project sponsored by an organization that is eligible to apply for a grant under the Pe...
	High School Only:
	College visitation.
	Junior/Senior excusal for interviews – When students have a written invitation or appointment to participate in a job interview, college admission, nurses’ training, trade or technical school as well as other post high school plans, they may be excus...
	5. “Habitually truant” shall mean six (6) or more school days of unexcused absences during the current school year by a student who is of compulsory school age.
	6. “Offense” shall mean each citation filed by the District with the Court for a violation of the requirement for compulsory school attendance requirements regardless of the number of unexcused absences alleged in the citation.
	7. “Person in parental relation” shall mean a:
	a. Custodial biological or adoptive parent.
	b.  Noncustodial biological or adoptive parent.
	c. Guardian of the person of a child.
	d. Person with whom a child lives and who is acting in a parental role of a child.
	This definition shall not include any county agency or person acting as an agent of the county agency in the jurisdiction of a dependent child defined under 42 Pa.C.S. § 6302.
	8. “School” shall mean the educational entity in which the child is enrolled.
	9. “School attendance improvement conference” shall mean a conference where the child’s absences and reasons for the absences are examined in an effort to improve attendance, with or without additional services.  A “School Attendance Improvement Plan”...
	a) The child.
	b) The child’s person in parental relation.
	c) Other individuals identified by the person in parental relation who may be a resource.
	d) Appropriate school personnel.
	e) Recommended service providers.
	10. “School attendance improvement plan” shall mean a plan developed during the school attendance improvement conference, the purpose of which will be to identify the factors causing the truant behaviors and strategies which are intended to result in ...
	11. “School day” shall mean the length of time that a compulsory school aged child is expected to be receiving instruction during a calendar day. The District has determined one school day is comprised of 330 minutes in grades 7-12 and 300 minutes in ...
	12. “School-based or community-based attendance improvement program” shall mean a program designed to improve school attendance by seeking to identify and address the underlying reasons for a child’s absences. The term may include an educational assig...
	13. “Truant” shall mean having incurred three (3) or more school days of unexcused absences during the current school year by a compulsory school aged child.
	14. “Unexcused absence” shall mean an absence from school which does not fall into one of the “excused absence” categories and/or for which  a written explanation has not been submitted within the time period and in the manner required by the District...
	C. EXCUSED ABSENCES: A student’s absence will be considered “excused” only if it falls within one of the categories defined above. The following procedure shall be followed when a student is absent from school:
	1. Parents are requested to call their student’s School Attendance Office by 9:00 a.m. on the day their student is absent to report all excused absences or tardies.
	2. Within three (3) school days from when a student returns to school after an absence, he/she must present a written excuse from a parent or guardian (or physician) to the school’s designated attendance officer.
	3. The written excuse shall provide the student’s full name, grade, list the dates of absence and an explanation of the reason(s) for the absence. The parent or guardian must sign and date the written excuse.
	4. Upon receipt of the required written excuse in the mandatory time frame, the absence will be recorded as a “legal absence.” Building Principals may use discretion to extend the 3 day time frame for submitting excuses for extenuating circumstances, ...
	Excused absences are not to be considered perfect attendance. The only exceptions to this policy are: school-related field trips, weather emergencies, District/school sanctioned sports or other extra-curricular activities, absence from school for rel...
	The following reasons for absences are NOT legal and shall NOT count as “excused” absences: family vacations, personal business (work/hair appointments/shopping), oversleeping, missing the bus, car problems, hunting, babysitting siblings or others, s...
	D. UNEXCUSED ABSENCES OF COMPULSORY SCHOOL AGED STUDENTS AND TRUANCY VIOLATIONS – Repeated unexcused absences or their equivalent (unexcused tardy minutes or unexcused minutes of class cuts) constitute “truancy” and will result in the referral of the ...
	A compulsory school aged student who accumulates ten (10) unexcused absences during one school year will no longer be eligible to participate in and/or attend all extracurricular activities and clubs, including but not limited to:  field trips, parti...
	Compulsory aged students must comply with the compulsory education/truancy provisions of the Pennsylvania School Code.  The following procedures shall be followed in accordance with mandatory Pennsylvania law:
	1. Truant Students.  When a student acquires three (3) or more days (or their equivalent) of unexcused absences during the current school year, s/he is considered “truant.”
	a) Within ten (10) school days of the student’s third unexcused absence, the District will notify in writing the person in parental relation with the student who resides in the same household as the student of the student’s compulsory school attendanc...
	(i) Include a description of the consequences that will follow if the student become habitually truant (described below); and
	(ii) Schedule a School Attendance Improvement Conference.

	b) The School Attendance Improvement Conference:
	(i) Relevant school officials and recommended service providers, the person in parental relation with the student who resides in the same household as the student, the student’s parent/s (if possible) and any other relevant individuals shall meet to d...
	(ii) The Conference shall occur even if the person in parental relation with the student and/or parents decline to participate or fail to attend the scheduled conference.  The District officials present at the conference will proceed to discuss the st...
	(iii) Compulsory school attendance/truancy prosecution shall not take place until the Conference takes place and the SAIP is completed.

	2. Habitually Truant Students.  Students are deemed to be “habitually truant” when they have acquired six (6) or more days of unexcused absences in the current school year.  The procedures followed depend on whether the student is 14 years and younger...
	a. Procedure for Habitually Truant Students Fourteen Years Old and Younger:  If a student has acquired six (6) or more unexcused absences in the current school year and after the SAIP was completed at the Conference, the District shall:
	(i) Refer the student to:
	(a) a school-based or community-based attendance improvement program, or
	(b) the Erie County Office of Children and Youth for services or possible disposition as a dependent child under 42 Pa. C.S. Ch. 63 (relating to juvenile matters).  When/if the District refers the student to OCY for this purpose, the District must pro...

	(ii) File a citation in the office of the appropriate Judge against the person in parental relation who resides in the same household as the student, provided, however, the Building Administrator may take extenuating circumstances into account and det...


	c) Procedure for Habitually Truant Student Aged Fifteen (15) Years or Older:  If a student has acquired six (6) or more unexcused absences in the current school year and after the SAIP was completed at the Conference, the District shall:
	(i) Refer the student to a school-based or community-based attendance improvement program or service, if one is appropriate and available in the opinion of the Building Administrator.
	(ii) File a citation in the office of the appropriate Judge against the child or against the person in parental relation who resides in the same household as the child, provided, however, the Building Administrator may take extenuating circumstances i...
	(iii) If the Building Administrator does refer the student to a school-based or community-based attendance improvement program and the student either refuses to participate in that program and/or continues to incur additional unexcused absences after ...

	3. Truancy Citations.  When the District files truancy citations regarding a student’s habitual truancy, the following shall occur:
	a. The citation shall be filed with the Judge based on the location of the school in which the student is enrolled.  The school must provide verification that a School Attendance Improvement Conference was held.
	b. When a truancy citation is filed against a student and/or a person in parental relation who resides in the same household as the child, the Judge (not the District) shall send written notice of the truancy hearing to the school, to the person in pa...
	c. At the truancy hearing:
	i. The District has the burden of proving beyond a reasonable doubt that, while subject to compulsory school attendance, the student was habitually and without justification truant from school.
	ii. It is an affirmative defense to a truancy citation filed against a person in parental relation who resides in the same household as the student if the person in parental relation to the student took every reasonable step to ensure attendance of th...
	iii. The District, to the extent possible, shall inform the Judge of any prior conviction of the child or person in parental relation who resides in the same household as the student for a violation of compulsory school attendance laws.  The District,...
	iv. The Judge will issue a decision on whether the evidence established whether the student or person in parental relation has violated the compulsory school attendance requirements of the School Code.

	d. Filing subsequent truancy offenses after the initial truancy hearing:  No citation may be filed against a child or a person in parental relation with the child who resides in the same household as the child for a subsequent violation of compulsory ...
	(i) The initial truancy proceeding is already pending against the student or a person in parental relation with the student who resides in the same household as the student and judgment in the first proceeding has not yet been entered, unless a warran...
	(ii) A referral for services has been made to the Erie County Office of Children and Youth and OCY has not closed the case.
	(iii) A petition has been filed alleging the child is dependent due to being habitually truant under 42 Pa.C.S. Ch. 63 (relating to juvenile matters) and the case remains under the jurisdiction of the juvenile court.


	4. Penalties for Violating Compulsory School Attendance Requirements.
	a. Both a student or a person in parental relation who resides in the same household as the student may be convicted of a truancy violation.  In such case, the following penalties may be ordered by the Judge:
	i. sentenced to pay a fine for the benefit of the school that is responsible for the truancy proceedings in an amount not exceeding three hundred dollars ($300) together with court costs except that, in the case of a second offense, the maximum fine f...
	ii. sentenced to perform community service; or
	iii. required to complete an appropriate course or program designed to improve school attendance which has been approved by the president judge of the judicial district.

	b. The Judge may suspend the sentence of a person convicted of an offense and may remit or waive fines and costs if the student attends school in accordance with a plan devised by the Judge.
	c. Upon a second or subsequent conviction of a student or a person in parental relation with the student who resides in the same household as the student for a violation of the requirements of compulsory school attendance in a Court within this Common...
	d. Upon failure of a person to satisfy the penalty of a fine imposed by the Court under Paragraph a, above,, the person in parental relation may be found in contempt of court and, upon conviction, may be sentenced to the county jail for a period not t...
	i. In the case of a student, the failure to satisfy a fine or costs imposed under this section shall not be considered a delinquent act.
	ii. The president judge of a judicial district may adopt a local policy under 42 Pa.C.S. § 6304 (relating to powers and duties of probation officers) and the Pennsylvania Rules of Juvenile Court Procedure to provide that a juvenile probation officer m...

	e. If a student is convicted of a violation of the compulsory school attendance requirements, the Court may send the Pennsylvania Department of Transportation a certified record of the conviction on a form prescribed by the Department only if the stud...
	f. The Department of Transportation shall suspend for ninety (90) days the operating privilege of a student upon receiving a certified record that the student was convicted of a summary offense under the compulsory school attendance requirements. If t...
	g. A student whose record is received by the Department of Transportation as described above and who does not have a driver’s license shall be ineligible to apply for a driver’s license under 75 Pa.C.S. § 1505 (relating to learners’ permits) and 1507 ...
	h. A student whose driving privileges have been suspended or whose eligibility for a permit or license is delayed under this section may have that license or eligibility restored by providing the Department of Transportation with a form developed by t...
	i. has attended school for a period of at least two (2) months after the first conviction or four (4) months after the second conviction without an unexcused absence or unexcused tardy;
	ii. is subject to an exception to compulsory attendance under Section 1330 of the School Code; or
	iii. has graduated, withdrawn from school pursuant to compulsory attendance requirements under Section 1327 of the School Code, has received a general education diploma or has enlisted in the military.

	i. Expungement of Record for Student Under Certain Conditions.  Upon application from a student who has a conviction of a summary offense of compulsory school attendance violations, the Court shall grant an expungement of the conviction from the stude...
	i. The student has earned a high school diploma, a Commonwealth secondary school diploma or another Department of Education-approved equivalent, or is subject to an exception to compulsory attendance under Section 1330 of the School Code.
	ii. The student has satisfied any sentence imposed by the court with respect to the conviction, including payment of fines and costs.


	E. UNEXCUSED ABSENCES FOR STUDENTS BEYOND COMPULSORY SCHOOL AGE (students 17 years or older ):
	F. TARDINESS – Tardiness to school interferes with a student’s learning just as if that student is absent from school. Chronic tardiness is unacceptable both in school and in the workplace.
	G. MISCELLANEOUS PROVISIONS RELATING TO ATTENDANCE
	d) LEAVING SCHOOL WITHOUT PERMISSION/CUTTING CLASS – a student must have written permission by the parent/guardian describing a legal reason to be absent from school as set forth in Section 5 of this handbook. He/she is not to leave the building or an...
	e) HOMEWORK AND ASSIGNMENTS
	f) PARTICIPATION IN SCHOOL ACTIVITIES AND SCHOOL DANCES
	– Any student missing any portion of a school day without an excuse setting forth a legally permitted reason for the absence as defined in the Attendance Policy WILL NOT BE PERMITTED to participate in any school activity that day. STUDENTS ARE ALSO IN...
	g) ATTENDANCE FOR STUDENTS ON HOME TUTORING PENDING EXPULSION – For students who are on out of school suspension pending expulsion, the District considers those students legally absent from school for those ten days of suspension.  Students will recei...
	Compulsory school attendance (truancy) rules apply to students on home tutoring.  This means a student’s failure to participate in three hours of home tutoring without a legitimate excuse for those absences will equate to three days of unexcused abse...


	SECTION 6 — STUDENT DUE PROCESS RIGHTS and EXPULSION POLICY
	A. DETENTION – Detention does not exclude a student from school.  Detention is when a student is required to report to a certain location, as a disciplinary consequence, at a designated time (ex., during lunch, during recess, after school, etc.).  Pri...
	B. SUSPENSION – Suspension is exclusion from school for a period of one (1) to ten (10) consecutive school days.
	1. No student shall be suspended until the student has been informed of the reasons for the suspension and given an opportunity to respond.  However, prior notice of the intended suspension need not be given when it is clear that the health, safety or...
	2. The student’s parents/guardians shall be notified immediately, or as soon as is reasonably practicable, in writing when the student is suspended.
	3. When the suspension exceeds three (3) school days, the student and parent/guardian shall be given the opportunity for an informal hearing. The purpose of the informal hearing is to enable the student and/or parents/guardians to meet with the approp...
	a. Notification of the reasons for the suspension shall be given in writing to the parents/guardians and    to the student.
	b. Sufficient notice of the time and place of the informal hearing shall be given.
	c. A student has the right to question any witnesses present at the hearing.
	d. A student has the right to speak and produce witnesses on his/her own behalf.
	e. The District shall offer to hold the informal hearing within the first five (5) days of the suspension.


	C. EXPULSION – Expulsion is exclusion from school by the Board of Education for a period exceeding ten (10) school days and may be permanent expulsion from the school rolls.
	a) Students referred to the Board of Directors for expulsion are entitled to a formal hearing.
	b) Formal hearings may be held before the entire Board of Directors, or before a committee of the Board.
	c) Formal hearings shall be scheduled during the ten day suspension period whenever possible.  A student will not be excluded from school for longer than fifteen school days without a formal hearing unless mutually agreed upon by the District and the ...
	a. Laboratory reports are needed from law enforcement agencies.
	b. Evaluations or other court or administrative proceedings are pending due to a student invoking his/her rights under the Individuals with Disabilities Education Act (20 U.S.C.A. §1400-1482).
	c. In cases in juvenile or criminal court involving sexual assault or serious bodily injury, delay is necessary due to the condition or best interests of the victim.

	d) When a student is referred for expulsion and after the ten day suspension has run, but before the formal expulsion hearing has been held and/or a final decision has been rendered by the Board of Directors, the student shall be placed in his/her nor...
	e) The following due process requirements shall be observed with regard to formal hearings:
	a. Notification of the charges shall be sent to the student’s parents/guardians by certified mail.
	b. Sufficient notice, given at least three days prior to the hearing, setting forth the time and place of the hearing must be given.  A copy of this expulsion policy and hearing procedures shall be included with the hearing notice, as well as notice t...
	c. The hearing shall be held in private unless the student or parent/guardian requests a public hearing.
	d. The student has the right to be represented by counsel.
	e. The student has the right to be presented with the names of witnesses against the student, and copies of the statements and affidavits of those witnesses to the extent permitted by federal law.
	f. The student has the right to request that any such witnesses appear in person and answer questions or be cross-examined.
	g. The student has the right to testify and present witnesses on his/her own behalf.
	h. A written or audio record shall be kept of the hearing.  The student is entitled, at the student’s expense, to a copy of the transcript, although a copy shall be provided at no cost to a student who is indigent.
	i. Notice of a right to appeal the results of the hearing shall be provided to the student with the expulsion decision.


	D. FORMAL HEARING PROCEDURE – At the formal expulsion hearing, the committee of the Board of Directors sits as judge and jury and the Administration presents evidence of the Student Code of Conduct violation to the Board of Directors.  The Board of Di...
	E. WAIVER OF EXPULSION HEARING – Sometimes, the student, the student’s parents/legal guardians and the Administration are all in agreement that a specified disciplinary consequence is appropriate, agreeable and may be put into effect without a formal ...
	SECTION 7 — DISCIPLINARY CONSEQUENCES
	A student’s discipline infractions will be consequenced as set forth in the Student Code of Conduct section of this Student Handbook.  The consequences outlined in the Student Code of Conduct include:

	A. TEACHER DETENTION – The student must report to the assigned room with appropriate materials as determined by the teacher.  A detention notice will be issued to the student 24 hours in advance notifying parent/guardian of date, time and reason for d...
	B. ADMINISTRATIVE DETENTION – The grade K – 8 student is assigned forty (40) minutes up to two (2) hours and grade 9-12 student is assigned one (1) or two (2) hours of detention by the appropriate administrator or his/her designee.  The student must r...
	1. Students shall be referred to the Alternative Education Program for engaging in the following behaviors:
	a. Disregard for school authority, including persistent violation of school policy and rules;
	b. Display of or use of controlled substances on school property or during school-affiliated activities;
	c. Violent or threatening behavior on school property or during school-related activities;
	d. Possession of a weapon on school property, as defined under 18 Pa. C.S. Section 912 (relating to possession of weapon on school property);
	e. Commission of a criminal act on school property;
	f. Misconduct that would merit suspension or expulsion under District policy;

	2. Students who are referred to Alternative Education programming are entitled to an informal hearing (within the meaning of 22 Pa. Code §12.8(c)) prior to placement in the program. A description of the students’ rights are associated with this inform...
	3. Students who are referred to Alternative Education programming for disciplinary reasons are also entitled to access the Level I/Level II hearing process as outlined in the Jordan et al. Consent Decree, Civil Action Number 34-75. Detailed informatio...

	F. EXPULSION
	G. CHARGES FILED WITH THE POLICE DEPARTMENT

	SECTION 8 — INTERVENTIONS
	A. Peer Mediation/Conflict Resolution – This program is designed to create awareness with students as to how to resolve differences by talking about them and finding ways to control their anger.  This process is used as a method of solving problems wh...
	B.  PEER MENTORING – This program is designed to permit a student in a higher grade to promote positive behavior and leadership by mentoring a student(s) in a younger grade. Student would be selected by the building administration to participate in th...
	C. Student  ASSISTANCE Program (SAP) – The Student Assistance Program process of working in concert with mental health and drug and alcohol providers maximizes the possibility that a student’s problems are properly identified and that the student rece...
	D. After School programs – The District provides after school programs that offer tutoring to students.
	E. Behavior Contracts – Behavior contracts may be developed to address specific behavior issues of any student in an effort to transform negative patterns of behavior into positive behaviors appropriate for the school setting.
	F. Community Service – The Superintendent, Assistant Superintendent and building administrators (and the Board of Directors, in cases of weapon violations) may use their discretion to offer students the option of voluntarily performing a certain numbe...
	1. The District does not sponsor nor endorse any specific volunteer community service program and the District does not engage in any review of any volunteer community service site.
	2. The student is responsible for identifying and participating in an appropriate volunteer community service program/s which is generally intended to benefit issues of poverty, homelessness, hunger, education, the elderly, public health/safety/welfar...
	3. The District reserves the right not to accept specific community hours if they do not generally fall within the general description set forth above.  If the student has a question about the eligibility of any of the community service opportunities ...
	4. The student may not receive payment or any other form of remuneration for his/her performance of the community service hours in order to be eligible to count toward his/her expulsion reduction.
	5. The student will be provided with a "Volunteer Community Service Program" form. The student must provide these forms to an individual in charge of the organization for which he/she is performing community service, and said individual must attest to...

	G. (MIDDLE SCHOOL/HIGH SCHOOL) School-Based Juvenile Probation Program – A school-based probation officer supervises the probation students with the focus on developing and implementing treatment and behavioral goals as designed with the student, pare...

	SECTION 9 — REPORTING INCIDENTS AND INVESTIGATING  REPORTS OF HARASSMENT COMPLAINT PROCEDURE
	SECTION 10 — TRANSPORTATION
	STUDENT PARKING
	STUDENT TRANSPORTATION
	1.         Behavior on the bus/vans.
	e. All students shall remain seated at all times while on the bus.  Aisles must be kept clear.
	f. No student shall deliberately mar, deface or tamper with any part of the vehicle.  Damage will be paid by the individual.  The incident may be reported to appropriate law enforcement officials who may file subsequent criminal charges against the st...
	g. There shall be no smoking in or around the vehicle at any time.  Lighting of matches or lighter in or around the bus is prohibited.
	h. There shall be no drinking of beverages on the bus unless permitted by the driver.
	i. There shall be no littering from the bus.
	j. Students shall be courteous to fellow pupils.

	2.       Behavior at bus stop.
	a. Students are required to behave appropriately, in conformance with the District’s behavior requirements, at the bus stop.
	b. Students shall remain in designated area, arriving no earlier than ten (10) minutes.  The rights of property owners in the vicinity must be respected.



	SECTION 11 — computer/internet acceptable use policy
	a. Criminal speech and speech used in the course of committing a crime (for example: threats to the President or to any other person, instructions on breaking into computer systems, child pornography, drug dealing, purchase of alcohol, gang activities...
	b. Speech that is inappropriate in the educational setting or violates District rules (such as obscene, profane, lewd, vulgar, threatening, harassing or discriminatory language or false or defamatory material about a person/organization; dangerous inf...
	c. In some circumstances, such as on District-sponsored student Web pages, the District may require that student publications meet a variety of standards related to adequacy of research, spelling and grammar and appropriateness of material (i.e., that...
	2.         Sending, receiving, transferring, viewing, sharing or downloading obscene, pornographic, lewd or otherwise illegal materials, images, videos or photographs, including but not limited to sexually explicit images or images portraying nudity.
	a. Access to Information.  Students are prohibited from accessing the following categories of material or information on the Internet or World Wide Web:
	a. material that is profane or obscene;
	b. material that is pornographic, expressly including child pornography;
	c. material that is harmful to minors (i.e., pictures or visual depictions which, taken as a whole, appeal to a prurient interest in nudity, sex or perverted or lewd acts);
	d. material that advocates or condones the commission of unlawful acts; or
	e. material that advocates or condones violence or discrimination towards other people.

	3. Online Safety/Privacy:  Students are required to complete an Internet safety course. The curriculum will focus on educating students about appropriate online behavior, including interacting with other individuals on social networking websites and i...
	1. Definitions
	a. Electronic Communication Devices - are communication devices with voice, data, text, and/or navigation capabilities that are able to access the Internet, transmit telephone calls, text messages, email messages, instant messages, video communication...
	b. Personal Electronic Communication Devices - are Electronic Communication Devices that are owned by the student or employee.

	2. Authority  The Board permits the use of District-owned and Personal Electronic Communication Devices by district students and employees during the school day in district buildings, on district property, and while students are attending district-spo...
	3. Guidelines
	a. The District’s general rule is that Personal Electronic Communication Devices must be turned off and stored in the student’s locker during the school day (“bell to bell”).  In accordance with this policy, District-owned and Personal Electronic Comm...
	(i) Before and after school, in the cafeteria at lunchtime, in the hallways during the passing of classes, on the district's bus if authorized by the bus driver, and in the library and a study hall or classroom if authorized by the building principal ...
	(ii) When the educational, safety, emergency, medical, or security use of Personal Communication Devices by the student is approved by the building principal, or designee, or the student's IEP team. In such cases, the student's use must be supervised ...

	b. In accordance with this policy, District-owned and Personal Electronic Communication Devices may not be used in unauthorized areas or as determined by the school administration within their schools, on the school's property, and while attending tha...
	(i) Students and employees are prohibited from connecting Personal Electronic Communications Devices to the District-owned network or other District-owned devices, via a hard-wired connection. Any permissible access to the District-owned network by Pe...
	(ii) To access, download, receive, create, send, share, view, sell, purchase or otherwise disseminate obscene, pornographic, lewd or otherwise illegal materials, images, photographs or video content, including but not limited to sexually explicit imag...
	(iii) Students and employees are prohibited from attaching a nondistrict owned wireless access point, wireless router, or wireless bridge to the district owned network.
	(iv) Students and employees are prohibited from establishing a "mobile hotspot" or otherwise permitting other users to use their Personal Electronic Communications Device as a technological means to gain access to Internet resources or websites.
	(v) Students are STRICTLY prohibited from using District-owned or Personal Electronic Devices to make an audio or video recording of any person, including but not limited to other students or District employees, on school district property, on distric...
	(vi) Building administrators are authorized to establish authorized student use in their respective buildings.  If the building administrator authorizes the use of Personal Electronic Communication Devices in classrooms at any given time, the students...
	(vii) The Board strictly prohibits the possession by students of any nondistrict-owned laser pointers, or laser pointer attachments, and any Personal Electronic Communication Devices that are hazardous or harmful to students, employees, and the distri...
	(viii) During tests, examinations, and/or assessments, unless the teacher authorizes such use. When Personal Electronic Communication Devices are not permitted to be used during tests, examinations, and/or assessments they must be stored in closed ite...
	(ix) To cheat, engage in unethical conduct, and threaten academic integrity.
	(x) Students and staff may not use Personal Electronic Communication Devices (while on school district property or attending school-sponsored activities) to gain access and/or view Internet resources or websites that are blocked by the district's cont...
	(xi) To invade the privacy rights of any student or employee, violate the rights of any student or staff member, or harass, threaten, intimidate, bully or cyberbully any student, employee, or guest, or promote or engage in violence. Actions include, b...
	(xii) In locker rooms, bathrooms, dressing rooms, and swimming pool areas and in the school nurse office.
	(xiii) To create, send, share, view, or disseminate sexually explicit, lewd images or video content.
	(xiv) To disrupt the educational and learning environment.

	c. A student’s use of a District-owned or his/her Personal Electronic Communication Device that violates this Policy, other relevant district policies, regulations, rules, and procedures and/or in a manner that is inconsistent with the instructions or...
	d. If a student refuses to comply with a request by a District official/employee to hand over his/her District-owned or personal electronic communication device, that student shall have committed an act of “insubordination” within the meaning of the D...
	e. If school officials have reasonable suspicion that this Policy, other relevant district policies, regulations, rules, procedures, and laws are violated by the student's use of District-owned or Personal Electronic Communication Devices and/or that ...
	f. Students and employees should have no expectation of privacy when using the district's wireless network or other service(s). In addition, students and employees should have no expectation of privacy when they use Personal Electronic Communication D...
	g. When legally required and/or when in the interest of the student, the student's parent/guardian shall be notified.
	h. If a Personal Electronic Communication Device, is suspected of being stolen, it shall be turned over to law enforcement.
	i. Disciplinary consequences shall be in accordance with the district's policies, regulations, rules, and procedures, including but not limited to Student Discipline outlined in this Policy, the Student Handbook, Acceptable Use Policy, Bullying and Ha...
	j. School district Information Technology (IT) support staff members are not permitted to perform work on or configure Personal Electronic Communication Devices.
	(i) IT support staff members may provide general guidelines on how to wirelessly connect to the district network in accordance with the guidelines in this policy.
	(ii) IT support staff members may assist in a lawful investigation of a Personal Electronic Communication Device only when directed by a school district administrator who is responsible for determining the legality of the search.
	(iii) IT support staff will assign a lower priority to supporting Personal Electronic Communication Devices versus district-owned and supported network resources. If Personal Electronic Communication Devices are found to adversely impact the performan...

	k. Any authorized wireless access to the district-owned network by Personal Electronic Communication Devices will be subject to content filtering and may have a higher level of security measures applied to the connection than would otherwise be the ca...
	l. Violations of this Policy should be reported to a school district administrator.


	SECTION 13 — WEAPONS SEARCH WITH A METAL DETECTOR
	1. Walk-through metal detectors and/or use of hand-held metal detecting wands may be used at certain entrances to the district's schools for security reasons.  Signs will be posted to notify the students that each student may be required to submit to ...
	2. When a walk-through or hand-held metal detector is being used, students will be allowed to use only designated entries. If a metal detector activates on a student, the student will be asked to remove metal objects from his/her person and walk throu...
	a. A “pat down” search conducted by school personnel shall be limited to a feeling of the student’s outer clothing for the purpose of discovering only items which may have activated the metal device.
	b. If the school personnel conducting a “pat down” search feel an object which may have activated the metal detecting device or which feels like a weapon, the student will be asked to remove such object.  If the student declines to remove the object, ...
	c. If the object removed from the student could have activated the metal detector, the school personnel must cease performing the “pat down” search.  In such event, a student will be subjected to a search with a hand-held metal detector or will be ask...
	d. Under all circumstances, the “pat down” search will be conducted when at least two school personnel are present.

	3. School personnel may inspect the contents of any briefcase, bag, knapsack, purse, or parcel which activates the metal detector for the limited purpose of determining whether a weapon is concealed therein.  School personnel may not inspect briefcase...
	4. All property removed from the student as a result of the above procedure which may be legitimately brought onto school premises will be returned to the student.
	5. Property removed from the student, possession of which is in violation of District policy, shall be confiscated and the student shall be disciplined in accordance with the applicable provisions set forth in the Student Handbook.
	6. Students who fail to cooperate with school personnel performing their duties under these procedures may be subject to discipline for insubordination, disorderly conduct, or disruptive behavior.
	7. Nothing in the procedures set forth above shall limit the authority of school officials to search a student or his/her belongings when there is individualized reasonable suspicion to believe that a particular student is in violation of any District...
	NOTE: School personnel include police personnel hired by the Erie City School District.
	UThe following general rules are applicable to each/every Code of Conduct infraction:
	1. The level of disciplinary consequence assigned by the building administrator or Superintendent to a Code of Conduct infraction will be contingent on a number of factors, including but not limited to:  the age and developmental level of the student,...
	2. The Code of Conduct is applicable to students while on school property, at any school sponsored activity (including school dances, field trips, etc.), regardless of whether occurring on or off of District property and on any public conveyance provi...
	3. The Code of Conduct is applicable to students going to and returning from school.
	4. Chronic patterns of any Code of Conduct infractions, or a combination of infractions, will result in the student being referred to the alternative education program or, if warranted, expulsion.
	5. Any violation of the Code of Conduct may be reported to appropriate law enforcement officials who may file subsequent criminal charges against the student when warranted.
	6. Students who are on out of school suspension, referred to the alternative education program, or expelled, may not participate in any school-sponsored events including, but not limited to, athletic programs, dances, field trips and may not enter sch...

	DESCRIPTION OF CODE OF CONDUCT INFRACTIONS
	1. directed at another student or students;
	2. which occurs in a school setting;
	3. that is severe, persistent or pervasive; and
	4. that has the effect of doing any of the following:
	a. substantially interfering with a student’s education; or
	b. creating a threatening environment for any specific student or groups of students; or
	c. substantially disrupting the orderly operation of the school.

	1. the student agrees with another student or person or persons that they or one or more of  them will engage in conduct which constitutes a violation of the Student Code of Conduct or  an attempt or solicitation to commit such violation of the Studen...
	2. the student agrees to aid such other student or person or persons in the planning or commission of such violation of the Student Code of Conduct or of an attempt or solicitation to commit such violation of the Student Code of Conduct.
	1. Extortion - obtaining money, property, or articles by threats or force.
	2. Stealing - defined as follows:
	a. Taking the property of another without the intent of returning the property to the owner.
	b. Obtaining possession of the property of another by deception, extortion, or blackmail without the intent of returning the property to the owner.
	c. Failing to return or make reasonable efforts to return property to its owner, or to turn found property in at an appropriate “lost and found”.
	d. Taking possession of property one knows or has reason to know is stolen, without the intent of returning it to the owner.

	3. Robbery – when, in the course of committing a theft or stealing, a person inflicts bodily injury on another, threatens another with or intentionally puts him in fear of immediate bodily injury, or physically takes or removes property from the perso...

	disciplinary actions for code of conduct infractions
	SECTION 16 - ERIE’S PUBLIC SCHOOLS MAGNET PROGRAMS
	1. Career and Technical School, located at Erie High School
	2. School of Knowledge (Educational Strand), located at Erie High School
	3. Health and Certified Personal Trainer Program (CPT), located at Erie High School
	4. Northwest Pennsylvania Collegiate Academy, located at NWPA Collegiate Academy
	5. Visual and Performing Arts Academy, located at NWPA Collegiate Academy
	6. Cyber and Recovery Academy, located at Emerson-Gridley
	A. Career and Technical School – In today’s challenging job environment, it is more critical than ever that EPS students complete their high school education with strong academic and technical skills that prepare them for college-level studies and suc...
	1. While subject to change, the Career and Technical School currently offers the following programs:
	a. Medical Assistant: office and clinical skills including typing, assisting physician, selected medical laboratory skills, and other medical practice skills.
	b. Physical Therapy/Sports Med Asst: PT training for both sports medicine and patient recovery. Medical office and patient services skills are developed.
	c. Nursing Assistant: basic patient care skills, body mechanics, nutrition and pathology, includes practical experience in a clinical setting.
	d. Cosmetology: theory and practical care in skin, nails and hair. Successful candidates will earn a Cosmetology PA state license.
	e. Digital Media: radio, television and video production for students who desire a career in broadcast and corporate communications.
	f. Horticulture/Landscaping: lawn care and design of landscaping from basic to a full complement of brick and fountains. Greenhouse, floral design and aquaponics are part of the program.
	g. Criminal Justice:  a program that prepares individuals to perform entry-level duties as a patrolman, corrections officer, juvenile officer, security officer and probation officer. The American legal system, techniques used in the police laboratory ...
	h. Protective Services: in depth training required to perform entry-level duties as a police officer, a firefighter, emergency medical technician and other public safety related careers.
	i. Computer Technology: basic computer design and architecture, programming, problems of specific computer application, component and system maintenance and inspection procedures, hardware and software problem diagnosis and repair and report preparation.
	j. Machine Technology: students will train on standard machine equipment including drill press, lathe grinder, band saw, milling machines and CNC operations.
	k. Pre-Engineering: this program will offer pre-college level of design, CAD, 3D modeling and design work. Students will have the opportunity to work in teams and develop manufacturing processes.
	l. Welding Technology: will prepare students for work in this high demand field. TIG, MIG and plasma cutting are all part of the welding program.
	m. Construction Trades: students will learn a variety of construction trades from electrical, carpentry, plumbing, masonry and Core One completion in high schools. Students will be able to move in apprenticeship programs or direct to the worksite.
	n. Auto Body Technology: straightening, replacing, painting and finishing work on automobiles. Taking a damaged vehicle and making it look new and operational for the body and frame. Powder Coating and spray painting are a strong part of the program.
	o. Auto Mechanics Technology: repair on automobile engines, tires, transmissions and alignments. Inspections and preventative care on motor vehicles.
	p. Marketing/Business: designed to prepare students to enter or advance in marketing, sales, business, distribution and merchandising occupations.
	q. Culinary Arts: use and care of kitchen equipment, menu planning, food preparation and restaurant management.
	r. Computer Programming: fundamentals of computers are addressed. Students will learn computer programming basics and computer repair.
	s. Child Development: An instructional program that prepares individuals for a variety of occupations in child care and guidance often under the supervision of professional personnel in child or day care centers. This program includes instruction in g...

	UWhile subject to change, the Career and Technical School currently offers the following Advanced Placement courses, all taught by College Board authorized faculty:
	i. UAP US History
	ii. UAP World History
	iii. UAP Language and Composition
	iv. UAP Literature and Composition
	v. UAP Biology
	vi. UAP Calculus
	1. UAdmission CriteriaU.  The various Career and Technical programs are a four year commitment in order to complete the state-required competencies, culminating in the National Occupational Competency Test (NOCTI).  Students are accepted in Career and...
	a. UAttendance component (35%)U - Students must demonstrate a commitment to consistent attendance in order to be successful in a Career and Technical Program because career and technical education programs have state mandated hours of completion.  The...
	(i) Perfect Attendance              5 points
	(ii) Under 10 days                      4 points (no unexcused absences or tardies)
	(iii) Under 10 days                     3 points (up to 2 unexcused absences or tardies)
	(iv) Between 11 – 14 days         2 points (up to 5 unexcused absences or tardies)
	(v) Between 15 – 20 days         1 point (up to 10 unexcused absences or tardies)
	(vi) Over 20 days absence         0 points  (over 20 unexcused absences or tardies)

	b. UAcademic Performance (35%).U  Students shall earn the following points based on prior year academic and current semester academic performance:
	(i) 3.5 GPA or higher                  5 points
	(ii) 3.0 to 3.4                               4 points
	(iii) 2.7 to 2.9                               3 points
	(iv) 2.4 to 2.6                               2 points
	(v) 2.0 to 2.3                               1 point
	(vi) Under 2.0                               0 points

	c. UBehavioral Component (30%).U  Since Career and Technical Program students are educated in a unique environment which regularly exposes them to chemicals, tools and equipment which can be very dangerous if used inappropriately, it is important that...
	(i) Zero incidents                      5 points
	(ii) One to three incident and zero suspendable incidents       4 points
	(iii) Four to six incidents and/or one suspendable incident       3 points
	(iv) Eight to ten incidents and/or two suspendable incidents           2 points
	(v) Over 11 incidents and/or two or more suspendable incidents   0 points


	2. UContinued Eligibility Criteria.
	a. Safety is a top priority in each Career and Technical Education program. All students must complete a safety-training program before operating any equipment. Any safety violations (e.g. any behavior which jeopardizes the health or safety of the stu...
	b. Students of Career and Technical programs must acquire state mandated hours of training.  A student’s failure to remain on track to be able to acquire the mandated training hours within a four year high school program may result in the student’s re...
	c. Students failing or struggling in a career and technical program at the semester end will be placed on an improvement plan. Failure to make progress under the improvement plan after another full semester may result in the student’s removal from the...


	B. Erie High School Magnet Programs (other than Career and Technical Programs).
	1. Erie High School also hosts threeother Magnet Programs:
	a. USchool of Knowledge (Educational Strand)U – This Magnet Program is for students who are interested in the field of childhood education.  This strand will expose students to the field of education in theory and provide hands-on field placement expe...
	b. UHealth and Certified Personal Trainer Program (CPT)U – This Magnet Program is for students who are interested in the field of health and fitness.  This Magnet provides students with a foundation in a career that will lead to the American College o...
	c. UMaritime Academy Program – This Magnet Program is for students who want to experience Lake Erie first-hand through boat-building, navigation, environmental science, sailing, and water safety.  This Magnet prepares students for careers on the deck ...

	2. UAdmission Criteria.U  Erie High School Magnet Programs (other than Career and Technical Program) are available to all Erie High School students and there are no specific academic, recommendation or behavioral requirements in order to enter any of ...
	3. UContinued Eligibility Criteria.
	a. Student progress within a Magnet Program will be assessed quarterly.  If a student is failing to maintain passing grades or other Magnet Program requirements, the student will be placed on an Individual Recovery Plan.  The student and his/her paren...
	b. A student may apply for re-admission to a Magnet Program.  If a student is re-admitted to a Magnet Program, s/he may not have time to acquire the certifications, college credits, designations, etc., which are available to students who followed the ...
	c. Some Magnet Programs may require the student to complete or take certification exams and/or SAT/ACT tests.  Although each Magnet Program has an extensive readiness component to prepare for each test, it is a requirement for and responsibility of th...


	C. Northwest Pennsylvania Collegiate Academy.  The mission of the Northwest Pennsylvania Collegiate Academy is to provide a dynamic, rigorous college-preparatory education in a diversified, student-centered urban environment. The Collegiate Academy is...
	1. While subject to change, the Northwest Pennsylvania Collegiate Academy currently offers the following Advanced Placement courses, all taught by College Board authorized faculty:
	a. Capstone Program
	b. Seminar
	c. Research
	d. English
	e. English Language and Composition
	f. English Literature and Composition
	g. World Languages
	h. German Language
	i. Latin Language
	j. Spanish Language
	k. History and Social Studies
	l. European History
	m. Government and Politics: US
	n. Human Geography
	o. Macroeconomics
	p. Psychology
	q. United States History
	r. World History
	s. Science, Math, and Technology
	t. Biology
	u. Calculus AB
	v. Calculus BC
	w. Chemistry
	x. Environmental Science
	y. Physics I
	z. Physics II
	aa. Statistics
	bb. Computer Science
	cc. Humanities
	dd. Art History
	ee. Music Theory
	ff. Studio Art: 2D Drawing

	2. UAdmission Criteria.U  Much is expected of Collegiate Academy students, including successful participation in the College Board Advanced Placement (AP) program, opportunities for College Dual Enrollment, and participation in State and National leve...
	3. UContinued Eligibility CriteriaU.
	a. A student’s continued enrollment at Collegiate Academy is dependent upon the successful completion of 29 credits within 4 years.  It may become logistically impractical to achieve graduation by “doubling up” in courses. For example, it is not consi...
	b. Students who fail classes (69% and below), especially core subjects, will be placed on Academic Contract for a minimum of 45 days.  A copy of the Academic Contract will be provided to both student and parent/s.  The student’s failure to uphold the ...
	c. The Northwest Pennsylvania Collegiate Academy, along with its Administration, has a legitimate interest in enhancing and protecting its unique school culture.  Our culture is deeply rooted in our mission and belief statements which are designed to ...


	D. Visual and Performing Arts Academy.  The Visual and Performing Arts Magnet School was founded under the premise of providing a full range of opportunities for students who show a strong interest or who are actively involved in the performing and vi...
	a) Visual and Performing Arts course opportunities for incoming 9PthP and 10PthP grade students within the magnet school are listed below.  Additional courses will likely be added as the program continues to develop and grow in future years.
	2. UAdmission Criteria.
	a. The following factors will be considered when determining admissions to the Visual and Performing Arts Academy:
	(i) Student participation and involvement within the realm of performing and visual arts both in and out of school.
	(ii) Grades from seventh grade and eighth grade Reading/Language Arts, Math, Science, and Social Studies courses
	(iii) Standardized Test Scores in Math and Reading
	(iv) Teacher Recommendation
	(v) Student Activities, Service, and Awards (especially within the visual and performing arts.)
	(vi)  Note:  While behavior/discipline is not part of the admission criteria for the VPA, prior significant behavioral issues (student history of repeated suspendable offenses and/or commission of one or more expellable offense as defined by the Stude...
	(vii) The Visual and Performing Arts Academy admissions committee will evaluate each completed application and supporting materials. Please note that raw standardized reading and math test scores will be converted to a percentile. Our application and ...
	(a) Involvement in Visual and Performing Arts = 20 Points possible (with a weighted multiplier of 2)
	(b) School grades for 7&8 = 48 Points Possible
	(c) Standardized test scores = 12 points available
	(d) Teacher recommendation = 20 points available
	(e) Students involved in Talent Search/Go College = 5 point bonus



	3. UContinued Eligibility Criteria.
	a. Students must maintain credit to graduate on-time with the required 26 credits as listed below (beginning with class of 2019).  Students must maintain the concentration of Visual and Performing Arts electives and have a minimum of six credits in th...
	b. Student progress within VPA will be assessed quarterly.  If a student is failing to maintain passing grades or other VPA requirements, the student will be placed on an Individual Recovery Plan.  The student and his/her parents will be given a copy ...
	c. A student may apply for re-admission to the VPA after removal if it is possible for him/her to acquire the requisite requirements for graduation from VPA within the typical 4-year period.


	A. EPS Cyber Academy
	B. EPS Recovery Academy
	C. Newcomer Academy
	1. UEnglish Language Proficiency LevelsU – A student’s English Language Proficiency (ELP) is determined by the student’s performance on the initial WIDA Placement Test or the annual WIDA ACCESS Test.  There are six ELP levels:
	a. Level 1/Entering students have not learned English. Level 1 and Level 2 students require the most intensive supports and scaffolding to make academic content areas accessible. By Level 4, students should be able to learn with minimal supports in th...
	b. The EL students come to the United States with various educational backgrounds and will be assessed by the staff to determine the appropriate placement of each student individually. If the staff determines a student does not need the Newcomer Progr...
	c. Newcomer students will return to their homeschool for English Language Development instruction in their second year of school. The students will continue to receive support from an ESL teacher in their homeschool to meet their language and academic...

	2. ULanguage Instruction in the Newcomer Program:
	a. All Year 1 Newcomer students will take English language acquisition classes in: English Language Arts, and language development through Social Studies, Math  and Science.  Students will take an elective credit that is computer based linguistic deve...
	b. The courses are designed around the English Language Proficiency standards and the Pennsylvania Common Core Standards for each content area.
	c. Students will be grouped by their English language proficiency and not by grade or age so that their individual needs are being met in the Newcomer program.

	3. UContent Instruction in the Newcomer Program:
	a. English language proficiency level appropriate content instruction in English, Science, Mathematics, and Social Studies will be used to meet the needs of the Level 1 and 2 students within the Newcomer program.
	b. Teachers will include sensory, graphic and interactive supports in order to reach higher level thinking skills.
	c. Students will receive realia, manipulatives, diagrams, videos, charts, tables, organizers, small group work, and partner work.
	d. Teachers will use the latest WIDA Can-Do descriptors to help guide their teaching as well as their assessments of the students within the newcomer program.  The CAN-DO descriptors can guide teachers in their expectations for student performance.
	e. Students will participate in elective classes with their English speaking peers including but not limited to art, music, and physical education.



	Administration of Medication to students in school The Erie City School District and its Board of Directors and administration are not responsible for the diagnosis and treatment of student illness. The administration of prescribed medication to a stu...
	UDefinitions:
	UGuidelines:
	(i) Parent/guardian shall personally deliver the medication to the school nurse.
	(ii) If the student is given the medication by his/her parent/guardian, student shall immediately deliver the medication to the school nurse.  If the school nurse is unavailable, student should deliver the medication to the building principal or assis...
	(i) Parent/guardian’s printed name, signature and an emergency phone number;
	(ii) Request for the District to administer medication to the student in the manner prescribed by a licensed prescriber;
	(iii) Request and approval to have officials from the District administer the medication to the student as so authorized in this Policy;
	(iv) A list of all other medications the student is presently taking.
	(i) Student’s name;
	(ii) Name and signature of the licensed prescriber and phone number;
	(iii) Name of medication to be administered;
	(iv) Diagnosis/reason for medication being administered;
	(v) Route and dosage of medication;
	(vi) Frequency and time of medication administration;
	(vii) Date of the order and discontinuation date;
	(viii) Specific directions for administration, if necessary;
	(ix) Statement that it is medically necessary to administer medication during school hours and that dosage and administration of medication cannot be accomplished outside of school setting/school hours due to the nature of the medication condition and...
	(x) Any specific side effects, contraindications and adverse reactions to be observed;
	(xi) Any other medications (prescribed or over-the-counter) being taken by the student.
	(i) Student’s name;
	(ii) Name and signature of the licensed prescriber and phone number;
	(iii) Name of medication to be administered;
	(iv) Route and dosage of medication;
	(v) Frequency and time of medication administration;
	(vi) Date of the order and discontinuation date.
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